Invoice
Your Name / Business Name
Your Address Line 1
Your Address Line 2
Email: your@email.com | Phone: 01234 567890

Bill To:
Client Name
Client Address Line 1
Client Address Line 2
	Invoice Number:
	INV-20250805

	Invoice Date:
	05 August 2025

	Payment Terms:
	Due within 14 days

	Client Reference / PO Number:
	[Optional]




	Item
	Description
	Net
	VAT
	Total

	IT systems audit
	Full audit of IT infrastructure
	£800.00
	£160.00
	£960.00

	On-site consultation
	1 day at client site
	£600.00
	£120.00
	£720.00

	Follow-up support
	Troubleshooting (3 hours)
	£180.00
	£36.00
	£216.00



Subtotal: £1,580.00
VAT (20%): £316.00
TOTAL AMOUNT DUE: £1,896.00

Payment is due within 14 days from the invoice date. 

Bank details:
Account Name: Your Name
Sort Code: 00-00-00
Account Number: 12345678

Notes:
Thank you for your business.
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